Out of School Youth Services RFP Questions

e Does the flash drive need to include Word versions with signatures, or can the pages
be in hard copy format?

o Ifitis easier to upload hard copies of the required signed papers to the flash
drive, you may do so.

e Can attachments such as resumes be uploaded onto the flash drive as a PDF?

o Yes, you may upload resumes as PDFs.

e What is the required level of service (LOS)?

o There is no required LOS for this RFP, it is based on the number of youths you

propose to serve during the program years for all services.
e Does the 8-page limit include the budget narrative?

o No, the budget narrative does not have a limit, but the qualification statement of
need does (8-page limit).

e When completing the budget section, should salaries be only those involved in
performing services or the entire staff?

o When completing the budget forms, respondents should only include salaries
and wages for staff who will be directly involved in delivering the services
described in this RFP. The budget should reflect specific costs, not the salaries of
staff who are not assigned to this contract.

e When listing staff, is it the entire staff or just those involved in the performing
services?

o Similarly, when listing staff and submitting resumes (Attachment E), respondents
should only include staff who will be performing or supporting the proposed
services, including:

= Program managers

= Case managers

= Career specialists

= Qutreach/intake staff

= Support or supervisory staff whose time is charged to the program

= QOrganizations do not need to list their entire staff—only those assigned to
this project.

These clarifications are consistent with the RFP’s requirements for program design,
staffing, fiscal documentation, and Attachment E.



